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Li Ka Shing Institute of Professional and Continuing Education, OUHK

User Guide: Student Portal

LIPACE students can access the student portal for the following online services
1. Update personal particulars

2. Enquire your academic records

3. Download professional programme timetable

4. Enroll on courses without admission requirements

5. Enquire your continuous assessment marks and overall course grade

6. Download unofficial transcript

A. Login Student Portal

Access OUHK website at www.ouhk.edu.hk/students
Login to MyOUHK —

Username: s + first 7 digits of student no.

Password: your single password (OUHK email password)
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If you have not created your single (email) password before, please go to the menu
IT Support > Create Your Single Password to create. You may also change your

password at this page.

’t‘ %"&: ﬁ’& x % Login to MyOUHK Ussmsms | 5123456 |

Govemment establiched +
Financially independent

OUHK Information Academic Information an
(25 OUHK Home » [T Support » Create Your Single Password

Create Your Single Password (Students) &PrintThis &EEmail This @ Copy Url
Students are required to enter their Usemame and Single Password to access secure OUHK online serices

Both new and continuing students should create a Single Password

If you are a continuing student, your Single Password will replace your old password(s) for OUHK online services

Your online services username

The Username for students is - lower-case ‘s’ + the first seven digits of your student number
(For example. if your student number is 04123456, then your Usemame is 's0412345" )
You can use this username to logon the online services mentioned below

Your Single Password

To create your Single Password choose the appropriate option below

( Create Single Password

THE OPEN UNIVERSITY —_ —
OF HONG KONG Mare secure lodin| Fasswerd | ssssee | |_

[OUHK students
Create assword
OUHK Mainland Programme students
Account Availability Forget your password? Change your password Help
FHaHxE

THE OFEN UNIVERSITY
OF HONG KONG

Note to OUHK Student :
Single-Password Service - \When you Create or Change a new password, your passwords in related systems
will be updated, including MyQUHK. Electronic Library, Online Learning Environment and various eServices

* Create or Change Student Password

Student number: |:|
e.0. 98123456

HKID/Passport:
(Ifusing passport, enterfirst7 [D\
characters of your passport number. 4
Right-padded ¥ if less than 7 E‘ HKID Passport
1 characters)

Enter Personal Information Date of Birth: I:M:M:I

€.9. 01011970 ppmmyyYY

Mew Password:

(minimum & alphanumeric l:l

characters)

commNewpesword |

2

Click the Create / Change button to set your
new password.

Create / Change || Clear Form |

If you have problem to create a new password, you can call our Technical Hotline at 2711-2100 or email
to dialup@ouhk edu hk.

Page 2



After login, you will be diverted to the student portal front page. To access student
online services under Student Administration System (LIPACE), please click the link
“Student Administration > LIPACE Programmes” at the top left corner.

Student Records (LiPACE

Personal Information

View personal information and update selected
information. Help

Academic Record
@ View your academic record. Help
NF‘E Timetable Download
S '9 Visit LIPACE Timetable Download page.

Enrollment (LiPACE

m Online Enroliment for Professional Programmes
< @ Online Enroliment for Prefessional Programmes.

Student Administration My Email (Student] IS Generic Search =5
- LiP/ q
LIPACE Programmes + OUHK Web mail s l— =
Type: ® ®
Online Learning Environment B® e il e o
s OLE Courses Les s a& b
No Task(s) entries found.
Electronic Librai [=ES]
« Electronic Library Homepage AddaTask | _Setup My Tasks Change Password {Student =15
* Search Library Catalogue « Change Student Password
o Renew Your Books More... + Change Mainland Student Password
s New arrivals in the Library
e Library resources recommended to you
o Library Service Update
My bews Sl Swdont Activities BE
Yahoo! 2iFY - M + Activities Organized by Student Socisties
Announcement for Students =] 2 » Activities Organized by External Organizations
+ JEERELERWLETENL « Activities Organized for LiPACE Students
o Adjustment to the Academic Calendar 2008-09 for Full- + BESEEENTIEER
time Programmes 2008/09 + EERGSFHORES
e Construction Work at G38 + ERTEHRTLIE
* Schedule for Collection of Certificate and Return of . 44 Upcoming Events Ex
Gown
o Lift Senices ded at Level 9. Block C = OU Visit Day - 13 Dec 2008
S + Anniversary Banguet 2008 - 5 Nov 2008
e « JUPAS InfoDay - 18 Oct 2008
&0 B LS
THE OPEN UNIVERSITY
OF HONG KONG

Assessment Result Enguiry for Student
= View your continuous assessment result.
Download Programme Transcript
=, Download programme transcript.

Assessment (LiPACE]

B. Personal Information Page

On this page you can view your personal particulars and update your address, phone

and email by using the “edit”

function.

Phone Numbers

Enter yvour phone numbers below.

by =electing the preferred checlbox.

If multiple phone numbers are entered, specify your primary contact number

*Phone Type Telephone Ext Preferred
Mobile/Pager v | |[62274875 [ delete
Home ~ |[z5527422 | [ delete

ADD A PHONE NUMBER |

SAVE |
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C. Academic Record

On this page you can view your programme admission and completion history. Under
the Term Summary you can check your course enrollment records and course final
grade. Statistics of completed courses by term are also shown at the bottom. For
LiIiPACE, one unit refers to one course completion.

Institution / Career / Program

Dsts Conversion Only

E Full Time Programmes
EY1 - ¥] Jin Certificate

PAD - Pre-Associate Degree

Program:

Student Career Nbr:

Status:
Admit Term:

Approved Load:

Campus

Plan:

Requirement Term:

Program Action

Reason

PAD Pre-Associate Degree

1
Active as of 01/01/2007
0759 Year 2007 Term - LIPACE
Full-Time
FT
PADO7 PAD (Tourism & Hosp

Studiss)
0759 Year 2007 Term - LIPACE
Activate [ 1/2007

view all ternl

Term Summary

LIPCE - LiRACE
OV -
T 803% - LIPACE Datas Conversion
E LIFT - LIPACE Full Time Programmes

~ DBS59 - Year 2008 Term - LIPACE

LiPACE Data Conversion

Year 2006 Term - LIPACE

Eligible to Enroll: Yes

Primary Program: Pl

¥i Jin Certificate

¥ Level [ Load

0759 - Year 2007 Term - LIFACE Academic Level - Projected: st Year
© D659 - Year 2006 Term - LIPACE Academic Level - Term Start: tst Year
Academic Level - Term End: tst Yaar
Approved Academic Load: Full-Time
¥ Classes
CATM 2001CF-N Formal Exam Ensalimant; Ié:i::
Ehasi Description  |units| 7o |Grade| (59 | [Status .;S{tatus s
Szt Reason
|caTm zopicen [Cat=ring ! |Graded :
| o= |Operation B Mgt | 1.00| | o |Enrolled
[ 43 ‘ N |Component |
= {Lecturs) |
i Al |Graded |
|Chinese (Lecture) | 1.nu:Q__”_r‘p‘__mer‘ti | o [Enrolled
|Communication |Graded | |
|skills {Lacture) 1'DDEComponent: | o] il
=t e + 3
5542) 100 companent | || & Enmlied
| |
M 2001CF-N | 2y |Graded |
Tssam] ~ |Customer Ser 1'°°ic°mponent5'3 o  |Enrolled
| (Lecture) |
[ |Hosp ser e |
| p Ser B
|HEM 2002CEN | ations 1,00!Grad2d | o [Enrclled
(55503 . |component|
= Lecture) | | |
IT Applications | |Graded | |
(Lactura) 1-00| componant | o |Enrolled
ATH PO001CF-N  |Mathematics in |Graded |
(53281 |Practice (Lecture) |companent | | o |Enrell=d
¥ Statistics
Year 2008 Term - From Term Cumulative
LiPACE Enrollment| Totals Totals
Units:
Taken 2.000 2.000 2.000
Passad 2.000 2.000 2.000
In Progress g.000 8.000 8.000
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D. Timetable Download

Linking to the LIPACE Timetable Download page, you can download your course and

examination timetable here (available to professional programmes).

Professional Programmes Timetable Download

Timetables and venue information of confirmed classes are
availlable for download before classes begin. To download your
fimetables please enter the following fields then click the
“‘Download” button. If there are any changes of class schedule,
updated timetables will be posted here. For further assistance
please contact our customer service hotline on 3120 99388

Please fill in all fields Help
YYYY S MMM
Term-’Se_Ssmn 2008 1 DEC - (Mote: A new set
(Intake) : of programme
codes and course
Course code Class codes has been
NUTR1001CP " 513A i
from March 2008

intake. Please
enter the new
codes.)

[ Download ][ Reset]

E. Online Enrollment

Linking to the LIPACE Online Enroliment page, you can enroll on those courses

without entry requirements online by credit card payment.

',', LiPACE - Your lifelong learning

|‘ partner Li Ka Shing Institute of
_'y About LIPACE

I Professional and Continuing Education

(]
¥ Admission Information

[
» Discount Policy and Financial Programme Search

I Assistance

Professional Certificate in Broadcasting Programme
Hosting and Production

Iiw Download CA02T

onlineEnrol

¥ Contact LIPACE
| CA054 Professional Certificate in Wedding Planning Management  (elgligt=lastgs]

DA003 Professional Diploma in Commercial Photography OrilineEnrol

CA029 Professional Certificate in Commercial Photography OrilineEnrol
Cnline Enrcl

FTDO8 Professional Diploma in Fashion Design is not
applicable

& Print This  =#Email This

S =
 Lifelong Learning Seminar / _ (Fulltime) spplicable

| DS Bl %% CAD25 Professional Certificate in Film & Video Distribution CrlineEnrol

b Adverse Weather In collaboration with :
! CIEEITEICE T £14 CAD26 Professional Certificate in Creative Screenwriting for Film  (Sg=ISag]

¥ Teaching Venues

|

ij News and Events In collaboration with :

-~

m
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F. Assessment Result Enquiry

Select the course to view your continuous assessment marks and overall grade here.

Assessment Result Enquiry

P Tl Year 2008 Term - LIPACE - change I

Course Title Course ID Class Nbr Subject Catalog Nbr

Book-keeping and

ool e ses 667316 6280 ACT 2002EF 1002

Accounts I

Computerised Accounting 667318 SBg84 ACT 2005EF I001

Chinese 666673 aB06 CHIMN 2001CF 1001

English I 666671 SB26 EMGL ZO001EF 1001

IT Applications 666673 5845 IT 2004CF I001

Mathematics in Practice 666676 5854 MATH 2001CF 1001
Assessment Result Enquiry Year 2008 Term - LiPACE
LiPACE Full Time Programmes LiPACE
CHIN 2001CF Chinese

Class Section: 1001

Owverall Course Result:

Assignment Cateqgory assignment
Attendance AT 100
Continuous Assessment 01-10% CA 40.10 100
Continuous Assessment 02-10% CA F0.00 100
Continucous Assessment 023-15% CA 62.50 100
Continuous Assessment 04-3% CA 54.00 100
Continuous Assessment 03-3% CA 100
Continuous Assessment 06-3% CA 100
Continucous Assessment 07-20% CA 100
Examination 01 EX 100

Select Ancther Class

MNotes for LIPACE Programmes (except CEMP):

1. Overall Course Result

Pass grades include: &, B, C, D, P,

Fail grades include: F(F=il), R(Fail but allowed to be re-assessed), S{Absent). E(Fail- for DAOD4 only)
Deferred Assessment: T

Re-zssessment Grade: [ ]
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G. Download Transcript

You may download your unofficial transcript from the student portal by clicking the

Download Transcript I button at this page.

H. Enquiry

Should you have any queries on the student portal, please feel free to contact
LIPACE at 3120 9988 (press 1-1-2). Thanks.
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