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Application Form for Part-time Instructor

兼職導師申請表
	Notes to Applicants 備註:


	1. Applicants are required to complete and submit ONE application only.  This application form should be typed or written in block letters.  Please use a separate sheet for further details where necessary.  The completed application form should be returned to the Administration Unit, Li Ka Shing Institute of Professional and Continuing Education, The Open University of Hong Kong, 201-203 Lai King Hill Road, Kwai Chung or by email to email address: lipace_recruit@ouhk.edu.hk.
申請者只需填寫一份申請表。請以正楷填寫此份申請表。如空位不敷填寫時，可另頁詳列有關資料，隨本申請表附上。請將填妥之申請表交回葵涌荔景山路201至203號香港公開大學李嘉誠專業進修學院行政處或以電子郵件寄回電子郵遞信箱: lipace_recruit@ouhk.edu.hk。
2. The personal data collected about you will be used for the purpose of recruitment.  In the event that your application is successful, your personal data will be used for the purposes of personnel and/ or University administration.  Please make sure that the data are complete and accurate.  If the data provided is inaccurate or incomplete, the University may not be able to process your application.  The University will keep your personal data confidential but may need to disclose them to other persons for recruitment purpose.  Your personal data may also be used for the purpose of recruitment for a similar or different post.  Should your application be unsuccessful, the University will normally retain your personal data for 2 years from the date of rejecting your application.  You have the right to make access to personal data held on you by the University and to have any inaccuracies in such data corrected.  Data access and/ or correction requests should be directed to the Institute by fax at (852) 22394314 or made on the forms obtainable from the Data Protection Officer of The Open University of Hong Kong (email address: dpo@ouhk.edu.hk/ fax: (852) 23929132).  The University may charge a reasonable fee to cover the administrative costs for data access requests.
閣下所提供的資料將會用作招聘事宜上。若 閣下獲取錄後，個人資料將會用於人事及大學管理等有關的用途上。請確保提交的資料是完整及正確。如果資料有誤，本校將不能處理閣下之申請。本校會將 閣下的資料嚴格保密，但可能會轉交與招聘事宜有關的個人或部門查閱。 閣下的資料或會被用作其他職位甄選之用。未獲取錄者，資料將於招聘程序完畢後存檔兩年。 閣下有權向本校提出查閱及/ 或更改個人資料的要求。如有需要， 閣下可直接聯絡本學院(傳真號碼(852) 22394314)或利用本校提供的正式表格向保障資料主任提出有關要求(電子郵遞信箱：dpo@ouhk.edu.hk/ 傳真:(852) 23929132)。大學有權就查詢資料的要求收取合理的行政費用。


	Source of information about this vacancy

從何得悉此份職位空缺



I.
Personal Particulars

個人資料
	Name in English (as shown on Passport/ Hong Kong ID Card) 英文姓名(請按護照/ 香港身份證上所示)
	

	Surname

姓氏
	Given name(s) in full

名字

	Name in Chinese

中文姓名
	Title: *Prof./ Dr./ Mr./ Mrs./ Ms./ Miss

稱謂：*教授/ 博士/ 先生/ 太太/ 女士/ 小姐

	Date of birth (DD/ MM/ YY)
出生日期 (日/ 月/ 年)
	Nationality

國籍

	*Passport/ Hong Kong ID Card No.

*護照/ 香港身份證號碼
	

	Residential address

居住地址

	
	*District: H-HK/ K-KLN/ N-NT

*區域：H-香港/ K-九龍/ N-新界

	Office telephone no.

辦事處電話號碼
	Home telephone no.

住所電話號碼
	Mobile phone no.

手提電話號碼

	Fax no.

傳真號碼
	Pager no.

傳呼機號碼
	Email address

電子郵遞信箱


*Delete whichever not applicable 請刪去不適用者
II. Preference of Subject Areas (please tick as appropriate)


科目選擇（請於適當的科目加上 ‘(’ 號）
	( (A)
Chinese
	( (B)
Communication Skills
	( (C)
English

	( (D)
Liberal Studies
	( (E)
Mathematics
	( (F)
Putonghua


III.
Time Availability (please tick your availability for conducting classes)


時間安排（請於能夠上課的時間加上 ‘(’ 號）
	( Monday

星期一
	( Tuesday

星期二
	( Wednesday

星期三
	( Thursday

星期四
	( Friday

星期五
	( Saturday

星期六

	( M 上午
( A 下午

	( M 上午
( A 下午

	( M 上午
( A 下午

	( M 上午
( A 下午

	( M 上午
( A 下午

	( M 上午
( A 下午



Remarks: M-Morning/ A-Afternoon  註: M-上午/ A-下午
IV.
Academic Qualifications (in chronological order)
學歷（請順序列出）
	Date  日期
	School, College, Institute or University attended
	Country


	Full- or

Part-time


	Qualification obtained (e.g. 

Certificate, Diploma, Degree, etc.)
	Major subject/

Field of study


	Date of 

Award



	MM/YY 月/年
	
	
	
	
	
	

	From
	To
	曾就讀學院名稱
	國家
	全日制
或兼讀
	所獲學歷（例如證書、文憑、學
位等）
	主修科目/範疇
	頒發日期

	由
	至
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


V.
Relevant Professional Qualifications/ Memberships (in chronological order)
相關專業資格（請順序列出）
	Name of professional institution

專業機構名稱
	Country

國家

	Qualification/ Membership obtained

所獲專業資格
	Channel of award (e.g. by examination/ election)

獲取途徑（例如考試/ 推選等）
	Date of award

頒發日期

	
	
	
	
	


VI.
Working Experience (in chronological order)
工作經驗（請順序列出）
	Date

日期
	(MM/ YY)

(月/ 年)
	Name of organization and nature of business

服務機構名稱及性質
	Full- or 

Part-time
	Title of position held and nature of duties

職銜及工作性質

	From 由
	To 至
	
	全職或兼職
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


VII.
Teaching Experience (please tick as appropriate)
教學經驗 （請於適當的空格內加上 ‘(’ 號）
	( Yes 有
Please elaborate if you have any formal teaching experience:

若 閣下具有任何正規之教學經驗，請在此詳細說明：
( No 沒有



VIII.
Other information relevant to this application (e.g. research activities, professional activities, special skills, training or computer knowledge, etc.)
其他對本申請有幫助之資料（例如研究活動、專業活動、特別技能、訓練或電腦知識等）
	


	Are *you/ members of your family presently *taking any course(s)/ working at the OUHK?  If yes, please specify which School/ Unit:

*閣下/ 閣下之家人現在有否於本校*修讀任何課程/ 工作？如有的話，請註明是哪個學院/ 部門：



IX.  Declaration  

聲明
	I, _______________________________, declare that the information given above is correct and complete to the best of my knowledge and belief.  I also declare that all the documents provided by me in connection with this application are true copies.  I understand that if I willfully give any false information or copies of documents, or withhold any material information, The Open University of Hong Kong shall have the right to rescind any verbal/ written offer of appointment and I shall render myself liable to dismissal if I am appointed to the service of The Open University of Hong Kong.



	本人，_____________________________，謹此聲明以上所提供的資料均屬真實及所附證明文件皆為真確副本。本人明白倘若故意虛報資料、提供假文件或隱瞞重要事實，香港公開大學可取消已發出的口頭/ 書面聘約或縱使已獲聘任，亦可被解僱。
Signature: _______________________________________________    Date: ____________________________________

申請者簽署                                                                                                 日期



*Delete whichever not applicable 請刪去不適用者
HRU December 2009
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